Services Financiers Daniel KATEV / DVK, Inc.
_________________________________________________________

Accounting Services Form

Top of Form

Having read and fully understood the Engagement Letter, I/we agree to engage DVK, Inc in accordance with the terms indicated. I/We understand this engagement to be limited to the items specified and terms as indicated beginning with the date of submission of this form. If additional services are requested, they are to be covered under a separate engagement letter. I/We acknowledge with full authority and understanding this letter as correctly setting forth my/our desires. 

By submitting below I/we acknowledge both joint and several responsibilities for any amounts due now or in the future under the terms of this engagement. 

_____________________________________
COMPANY NAME

_____________________________________
Submitted by



Title

_____________________________________
Email

_____________________________________
Date Submitted

ACCOUNTING SERVICES: (Billing based on time required) 

BOOKKEEPING
$50.00/hour

Frequency: _________________

· Record journals (Check Register, Deposits, Etc)

· Assist with/Generate Journal Entries

· Post general ledgers

· Post other ledgers

· Reconcile bank statements

· Maintain payroll earnings record 

· Prepare payroll tax reports

· Prepare T4's, T4 Report, RL1’s & RL1 Summary
· Prepare GST/HST/QST Reports

· Special Projects: ___________________________________________________
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FINANCIAL STATEMENTS
$100.00/hour
Frequency: _________________

· Compiled financial statements

· With notes

· Reviewed financial statements

· With notes

· Proforma financial statements

· Personal financial statements

· Special purpose statements

TAX PREPARATION
min. $75.00/hour
Frequency: _________________

· Individual tax preparation, Canadian

· Individual tax preparation, US
· Corporate tax preparation, Canadian

· Corporate tax preparation, US

OTHER ACCOUNTING SERVICES
min. $75.00/hour
· Business consultation

· Management consultation

· New business set up consultation

· Set up or revise accounting systems

· Accounting assistance

· Written business plans

· Special Services: ____________________________________________________

Member of the Canadian Tax Foundation

Member of the Canadian Bookkeepers Association

